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Busuposanue PIL/] nis ncnoJiHeHNsI B 04epeiHOM y4eOHOM roay

IIpencenarens MK PHC

2023 1.

Pabouast mporpamMma nepecMoTpeHa, 00CYKAeHa U 0100peHa s
ucronHenns B 2023-2024 yueOHOM roay Ha 3aceIaHnu Kabeapsl
(x712) TamokeHHOE TIPABO H CITy>KEOHAS IEATCIBHOCTD

IIpotokom or 2023 1. Ne
3aB. kadenpoit besoreukas W.I1., kaHn. 1opu. HayK

Buzuposanue PIIJ] nns ucnoiHenusi B ouepeHoM yueOHOM rogy

IIpencenarens MK PHC

2024 1.

Pabouas nporpamma nepecMoTpeHa, 00CyKIeHa H 0100peHa IS
ucnosiHenus B 2024-2025 yueOHOM roay Ha 3aceqaHuu Kadeaps
(x712) TamokxeHHOE TIPaBO U CIIy)KeOHas AeATEILHOCTD

IIporokomor 2024r. Ne
3aB. xadenpoii besorenkas W.I1., kaux. 1opua. Hayk

Busuposanue PII/] niist ncnoJiHeHHsI B 04epeiHOM y4eOHOM roay

IIpeacenarens MK PHC

2025 1.

Pabouvas nporpamma nepecMoTpeHa, 00CyaeHa 1 0100peHa JuIst
ucnonHenus B 2025-2026 yueOHOM roay Ha 3acefaHuu Kadeapsl
(x712) TamoxeHHOE TIPaBO U CIyXeOHast AeITeTbHOCTh

IIpotokom ot 2025 . Ne
3aB. kadenpoit be3oreuxas W.I1., kauz. 1opu. HayK

Buzupoanue PIIJ] nis ucnmoiHeHus1 B 04epeHOM Y4eOHOM IOy

IIpencemarens MK PHC

2026 .

Pabouas mporpamMma nepecMOTpeHa, 00CyKIeHa B 0100peHa AT
ucnonHenus B 2026-2027 yueOHOM roly Ha 3acelaHuH Kadeapbl
(x712) Tamo>xeHHOE TIPAaBO U CIIy>kKeOHasl ASSATENEHOCTD

IIpoTokomor 2026 r. Ne
3aB. xadenpoit besorenkas V.I1., kanx. 1opua. Hayk



Pabouast nporpamMma aucuuIuinHel - MH(OpMaIMOHHOE B3aUMOACHCTBIE TaMO)KEHHBIX OPTaHOB

paspaborana B coorBercTBuu ¢ ®I'OC, yTBep)K/ICHHBIM NpHKa3oM MuHHcTepcTBa 00pa3oBaHus U Hayku Poccuiickoii denepanuu ot
25.11.2020 Ne 1453

KBaJ'II/I(bI/IKaHI/Iﬂ CHICeUAJTUCT TAMOKCHHOI'O A¢ej1a

®opma oOyueHHS OYHast

OBBEM JUCHUIIVIMHBI (MOAYJISI) B 3AYETHBIX EJUHUINIAX C YKAZAHUEM KOJIMYECTBA
AKAJEMHWYECKUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIUXCA C
MPEIIOJABATEJIEM (IIO BUJIAM YUEBHBIX 3AHATHAN) 1 HA CAMOCTOSITEJBHYIO PABOTY
OBYYARKOIINXCSA

OO0w1as Tpy10eMKOCTh 33ET

YacoB 1o yueOHOMY TUIaHY 108 Bupl KOHTpOJIT B ceMecTpax:
B TOM YUCJIC: 9K3aMEHBI (CeMecTp) 8
KOHTaKTHas paboTa 36
caMoCTOsTebHas paboTa 36
4acoB Ha KOHTPOJIb 36

PacnpepeneHue 4yacoB AMcuUUNMHbLI NO cemecTpam (Kypcam)

Cemectp
(<Kypc>.<Cemect | 8 (4.2)
p Ha Kypce>) Hroro
Henens 16
Bun 3anstuit i PII VI PII
IIpakTuueckue 32 132 |32 |32
Kontpons 4 4 4 4
CaMOCTOSTEIbHOM
paboThI
HWroro ayn. 32 |32 |32 |32
KonrakTHas 36 |36 |36 |36
pabota
Cawm. pabora 36 (36 |36 |36
Yacs! Ha koHTpONL |36 |36 |36 |36
Htoro 108 (108 (108 |108




1. AHHOTA LIS JUCLIUTITAHBI (MOYJIST)

1.1|TToHsATHE, CYIIHOCTh U 3HAYEHUE HHPOPMAIMOHHOTO B3aMMO/ICHCTBHUS

1.2|ramoxeHHBIX opranoB. HampasieHnst HHGOPMannOHHOTO B3aMMOJEHCTBUS TAMOKCHHBIX OPTaHOB:
BHYTPHUIOCYJAPCTBEHHOE ¥ MEXIOCYJapCTBEHHOE. METOMKH OLIEHKH YPOBHS HH(POPMALIMOHHOT'O B3aUMO/ICHCTBHS
TaMOYKCHHBIX OpraHOB U y4acTHHKOB BOJI. O1rieHka MexaHU3Ma U COCTOSIHUS HH(OPMAIIMOHHOTO B3aUMOACHCTBHS
TaMOXKEHHBIX OpraHoB U y4acTHHKOB BOJ[ B P®. [lepcriekTuBHBIC HANIPaBJICHUS U TEHCHIIUU Pa3BUTHS MEXaHU3Ma
B3aMMOJEHCTBHS TAMOKEHHBIX OPTaHOB U yJyacTHUKOB BOJI. AHaN3 OCHOBHBIX MEPONPUATHI TOBBIIICHUS

3¢ $EeKTUBHOCTH MEXaHNW3Ma B3aMMO/ICHCTBUS TAMOKEHHBIX OpraHoB U yyacTHHKOB BO/I. Opranuzanus
MEXT0CyJapCTBEHHOTO HH(POPMAMOHHOTO B3aUMOECHCTBHUS MEKIY TAMOKEHHBIMH OpraHaMH{ Pa3IMYHbIX TOCYAapCTB.
[IpaBuna peanuzanuu MeXrocyIapCTBEHHOI0 HHYOPMAIIMOHHOTO B3anuMoieiicTBus. MexaHu3Mm «EnuHOe OKHO»: MOHSTHE,
LIeJH ¥ 337]a91, HOpMaTUBHO-TIpaBoBoe perynupoBanue. Pexomenmannu CEDOAKT OOH kak ocHOBa co3aanus MexaHHU3Ma
«Enunoe oxknoy. [IpoGnemsl co3nanus Mexanuszma « EiHOe OKHO» B TaMOKEHHBIX opranax Poccuiickoit enepaunny,
EBpazuiickom DxonomudeckoM Coroze.

1.3[3HaueHue u copepkaHue AEIONPOU3BOACTBA B TAMOXKECHHBIX OpraHax. @YHKIMY JeT0npou3BoacTBa. HopMatuBHo —
paBoBas 6a3a peryIMpOBaHUs JEIONPOU3BOACTBA B TAMOXKEHHBIX Opranax. JIOKyMeHTHI M CHCTEMa JOKyMEHTAlUH B
TaMOXXEHHBIX opraHax. Kiaccudukaiys Jo0KyMEHTOB B TAMOXXEHHBIX opraHax. TpeOoBaHHs K 0()OPMIICHHIO U 3aIIOJTHEHUIO
IOKyMeHTOB. [IpaBuia moroToBKM JOKYMEHTOB. JIOKyMEHTOO0OPOT B TAMOKEHHBIX opranax. CTaaun JOKyMEeHT0000poTa.
Homenxknarypa nen. Peructpanus 1 KOHTpOJIb UCIIOJHEHUS TOKYMEHTOB. [lopsAaoK XpaHeH!s TOKyMEHTOB U UX
CHUCTEMaTH3alsl B TAMOKEHHBIX OpraHax. DKCIepTH3a IIEHHOCTH JOKYMEHTOB B TAMOKEHHBIX OpraHax. ApXuB
TaMO>KEHHOTO opraHa. Opranu3anys cIy>KObl JOKyMEHTaIHOHHOTO 00ecIedeH s B TAMOKEHHBIX opranax. [IpaBa ciry»xObl
JOKYMEHTAIIMOHHOTO 00ECTICYEeHHUS U B3aUMOCBS3b C JPYTUMH HOJpa3AeIeHUsIMI TaMOKEHHOT0 oprana. MHopmaruzanus
W aBTOMAaTHU3anys JeJIONPOU3BOACTBA B TAMOKEHHBIX opranax. OcoOeHHOCTH HCIIONIB30BAHMS YIEKTPOHHOM, TenerpadHoi,
TeJeTainHon, pakCUMUILHON CBSI3H.

2. MECTO JUCHMILTUHBI (MOAYJIsI) B CTPYKTYPE OBPA3OBATEJbHOM ITPOT'PAMMBbI

Ko nuciuriinHer: |Bl .0.10.02

2.1|TpedoBaHus K NMpeaBapUTEJbLHOI MOATOTOBKE 00y4aIOIIErocs:

2.1.1|/OcHoBBI TaMOXXE€HHOTO TTpaBa Poccun

2.1.2|ndopmMannoHHbIE TAMOXXCHHBIC TEXHOJIOTHH

2.2| IucuumIMHbI U IPAKTHKH, IS KOTOPbIX OCBOEHHE TAHHOW JMCHMIIMHBI (MOAYJIs1) HEOOXOUMO KAK
npeJuiecTByloIee:

2.2.1|KoHTpaKThl ¥ BHEITHETOPTrOBas JOKYMEHTAIIUS

2.2.2|MexayHapoIHOE TaMOXKEHHOE COTPYJHUYECTBO

3. HIEPEYEHDb INTAHUPYEMBIX PE3YJIbTATOB OBYYEHHSA 110 JTUCIIUIIJIMHE (MOAYJIIO),
COOTHECEHHBIX C INIAHUPYEMBIMHU PE3YJIbTATAMM OCBOEHHUSI OBPA30OBATEJIBHOM ITPOT'PAMMBI

OIIK-5: Cnoco0eH K 0CyIeCTBJICHUI0O BHYTPHOPTIaHU3ANMOHHBIX H MEKBEIOMCTBEHHBIX KOMMYHUKAIUIH.

3HaTh:

3aKOHOMEPHOCTH BHYTPHOPTaHU3AI[HOHHBIX 1 MEXKBEJIOMCTBEHHBIX KOMMYHHKAIIUI, METOABI U CIIOCOOBI JIEIOBOTO OOIICHHS

YMeTh:

(bOpMyJIHpOBaTL IEJIN U 3ala4Y KOMMYHUKAIIUH, OCYHICCTBIIATh BHYTPUOPIraHU3alITMOHHOE U MEXKXBEAOMCTBCHHOC B3aPIMO,E[CI>'ICTBHe

Baanern:

HaBbBIKaAMH Bbl60pa crroco0oB JJIL BHYTPUOPTaHU3allUOHHOTO 1 MEKBEAOMCTBECHHOI'O B3aHMOZlCI>iCTBHfI

IIK-13: T'oToB K COTPYAHNYECTBY C TAMOKCHHBIMH OPraHaM HHOCTPAHHBIX IroCcyaapcTB

3HaTh:

(l)OpMI)I U BUIABI MEXAYHAPOAHOI'O TAMOXKXCHHOT'O COTPYAHUYCCTBA, TAMOKXCHHBIC OpTaHbI Sapy6C)KHI)IX CTpaH

YMeTnb:

OCYHIECTBJIATH B3aHMO}ICﬁCTBH€ C TAMOXXCHHBIMHU OpraHaM1 MHOCTPAHHBIX TOCYAapCTB

Baanern:

HaBbIKaMH COTPYAHUYECTBA C TAMOXXCHHBIMH OpraHaMU MHOCTPAHHBIX T'OCY1apCTB

4. COAEP)XAHHUE JUCIHUIIJIMHBI (MOAYJIsI), CTPYKTYPUPOBAHHOE I10 TEMAM (PA3JEJIAM) C
YKA3AHHUEM OTBEJEHHOI'O HA HUX KOJIMYECTBA AKAJEMUYECKHX YACOB 1 BUJOB YYEBHBIX

Kon HaumenoBanmue pa3neioB u TeM /Bua | Cemectp / KomnereH- Hnre
Yacos Jlutepatypa IIpumeuanue
3aHATUSA 3aHATHA/ Kypc 10707 pakT.

Paznen 1. [IpakTnyeckue 3aHATHS | | | |




1.1 [TonsTHE, CYITHOCTE U 3HAUYEHUE OIIK-5 TIK- |JI1.1J12.1 J12.2
MHPOPMALMOHHOTO B3aUMO/ICHCTBHS 13 J12.3 J12.4J13.1
TaMO>KEHHBIX OpraHo. Hanpasnenus 019233
UH()OPMALIOHHOTO B3aUMOACHCTBUS
TaMOXKEHHBIX OPTaHOB:

BHYTPUTOCYIAapCTBEHHOE U
Mexrocynapcrsentoe. /IIp/

1.2 MeToaHKN OLIEHKH YPOBHS OIIK-5 TIK- [JI1.1J12.1 J12.2
MHPOPMALMOHHOTO B3aUMO/ICHCTBHS 13 J12.3 J12.4J13.1
TaMO>XEHHBIX OPTaHOB M y4acTHUKOB BO/I. 213233
OrneHka MeXaHU3Ma U COCTOSIHUS
UH()OPMALIMOHHOTO B3aUMOAEHCTBUS
TaMO>KEHHBIX OPTaHOB U y4acTHHKOB BOJ]

B P®. /TIp/

1.3 [epcrieKTHBHBIE HANIPABICHUS U OIIK-5 TIK- [JI1.1J12.1 J12.2
TEHJCHIIMH Pa3BUTHUS MEXaHU3Ma 13 J12.3 J12.4J13.1
B3aMMOJEHCTBHS TAMOKEHHBIX OPTaHOB U 213253
yuacTHUKOB BOJI. AHa/IN3 OCHOBHBIX
MEpPOTIPUATHI MOBBIICHHS 3()(HEKTUBHOCTH
MeXaHU3Ma B3auMOJICHCTBUS TAMOXKEHHBIX
opraHoB u yuactHukoB BO/I. /TIp/

1.4 Oprasuzaiys MexXrocyaapcTBEHHOTO OIIK-5 IIK- [JI1.1J12.1 JI2.2
MHPOPMAITMOHHOTO B3aUMO/ICHCTBHS 13 J12.3 J12.4J13.1
MEXy TAMOXKEHHBIMU OpraHaMU 2139233
Ppa3nYHbIX rocyaapcTs. [IpaBrita
peanu3auy MeXrocy1apcTBEHHOTO
MHPOPMAITMOHHOTO B3anMoeicTBus. /T1p/

15 Mexanusm «EquHoe OKHOY»: MTOHSITHE, LISTH OIIK-5 TIK- [JI1.1J12.1 JI2.2
1 3a/1a41, HOPMATHBHO-IIPABOBOE 13 J12.3 J12.4J13.1
perynuposanue. PexomeHnanuu 019233
CEDAKT OOH kak ocHOBa co3maHust
MexaHusma «EnrHoe okHO». [IpoGiemsr
co3nanus Mexanu3ma «EnuHoe okHO» B
TaMOKEHHBIX opraHax Poccuiickoit
®enepaunn, EBpazuiickom
DxoHomuueckoM Coroze. /Ilp/

1.6 3HaueHMe U cozlepKaHIe OIIK-5 TIK- [JI1.1J12.1 JI2.2
JIEIOTIPON3BO/ICTBA B TAMOKEHHBIX 13 JI12.3 J12.4J13.1
oprasax. TaMoXeHHOE A€I0IPOU3BOICTBO 013233

KaK OTPa)KE€HUE CHCTEMBI I TEXHOJIOTUU
yIpaBIIeHUs AEATEIILHOCTHIO TAMOKEHHBIX
opraHoB. MH(pOpMAaITMOHHEIE TIPOLECCH —
OCHOBA IIpoliecca pa3paboTku U
peanu3alyy yIpaBIeHYECKOTO PEICHHUS.
Heo6xoanMocTh TOKyMEHTHPOBAHUS
YIPaBIIEHUECKUX PEILIEHHH.
HupopmaIoHHbIe pecypChl Kak
9KOHOMMYECKAsl KaTEropHs, MPEANOChIIKa
0a3bI 3HAHUH OpraHU3aLHH, 3aJI0T
KOHKYPEHTHOTr' 0 npeuMyuiectsa. [IpaBoBoii
pexXuM HH(POPMAIIMOHHBIX PECYPCOB.
WudopmarrionHas KyabTypa TaMOXKEHHBIX
opranos. Mudopmanus u
nH(OPMALMOHHBIN KOHTYP OpraHHU3aIHN.
VYnpasienue HHGOPMALHMOHHBIMU
pecypcamMy — OJIHO U3 OCHOBHBIX
HAaIpaBJIEHUH JIESTENIbHOCTY B
TaMOKEHHBIX opraHax. Ponb u 3HaueHue
JEeJ0NPOU3BOCTBA B IIPOLIECCE CO3AAHUS
KOPIOPATUBHBIX HH(OPMAMOHHBIX
cucrem. /IIp/




1.7 DyHKIUH AEIONPOU3BOACTBA. JJOKyMEHT OIIK-5 IIK- |JI1.1JI2.1 JI2.2
KaK UCTOYHHUK M HOCUTEJb HHPOPMALIUH. 13 J12.3 J12.4J13.1
JIBrKeHHe NTOKYMEHTUPYEMOH 019233
HUH(POPMAIN B CHCTEMAaX YIIPaBIICHUS U €€
XapaKTEePUCTHKA B 3aBUCHMOCTH OT YPOBHS
00paboTku. CpoiicTBa HHpOpMaIHH,
coJepaKaliencs B JOKyMeHTaX. BiusHue
CBOMCTB HH(OPMAIINHI Ha KAIECTBO
HNPHHIMAEMBbIX yIPaBICHYECKUX PEIICHUH.

Mp/

1.8 HopmaTusHO — nnpaBoBast 6a3a OIIK-5 IIK- |JI1.1J12.1 JI2.2
peryaupOBaHus JICIONPOU3BO/ICTBA B 13 J12.3 J12.4J13.1
TaMOXXEHHBIX opraHax. HopmarusHo- 019233

MeToaryecKkas 6a3a JOKyYMEHTAIIOHHOTO
obecrieuenus ynpasieHus B PO. ocHoBHbIE
HOHATHUS B chepe TOKYMEHTAIIHOHHOTO
o0ecrie4eHus yrpaBiIeHUs..
HopmaTtuBHO-MeTOANYECKOE 0OecieueHne
nenoripou3BoicTBa. Cucrema
TOCY/IapCTBEHHBIX OPTaHOB YIIPABICHUS
JokymeHTranuei B Poccuiickoit denepannu.
3aKOoHOATENIFHOE PErYyIHPOBAHNE
JenonpousBoacTea B Poccuiickoit
®denepanyn. HarmonanbHbIe cTaHIAPTH B
001aCTH JOKYMEHTAIIMOHHOTO
obecrieueHus yrpaBIeHNsI.
MexayHapoTHbIe CTaHIAPTHI 110
nenonpoun3BoacTBy. Knaccudukaropst
TEXHUKO-9KOHOMUYECKOH U COL[AIIbHOM
uHpopmMaru. Metoauueckas U yueOHas
JUTepaTypa o JeIOMPOU3BOJCTBY U
apxuBHOMY nieny. [TonsTue — TepMuH —
neunuiys. OOmye noHsTus,
UCIIOJIb3YeMBIE B JICTIOIIPON3BOICTBE.
TTonsarus, ucrosnb3yemblie Ipu
JIOKyMeHTUpoBaHWU. [ToHSATHS,
HCTIOJIB3YEMbIC ITPU OpraHu3aluu pa60T1>1 C
JAOKYMCHTaMHU. HOHHTI/ISI, HCIIOJIb3YEMBIC
TIPU XPaHEHHH U yIeTe apXUBHBIX
JAOKYMCHTOB. HOHHTI/IZ, HCTIOJIb3YCMBIC B
nesitesbHOCTH apxuBa. /TIp/




1.9

JIOKyMEHTBI M CHCTEMa JOKYMEHTALIUK B
TaMO>KEHHBIX opraHax. Kiaccudukanus
JIOKYMEHTOB B TAMO>KEHHBIX OpraHax.
JIOKyMEHT KaK UCTOYHUK U HOCHUTEIb
uHpopmaryu. OYHKINU JOKYMEHTa,
UCIIOJIb3YEeMBIE B IESTEIBHOCTH
TaMOXXeHHBIX TaMO)kKeHHOE
JIETIOIPOU3BOJICTBO KaK OTPayKeHHE
CHCTEMBI M TEXHOJIOTHH YIIPABICHUSI
JIeATeTbHOCTHIO TAMOKCHHBIX OPTaHOB.
NHbopMaroHHBIE MPOILIECCHI — OCHOBA
nporecca pa3padoTKH U peaTu3alum
YIIPABICHYECKOTO PEIICHHUSI.
Heob6xoanmMocTs TOKyMEHTHPOBAHHUS
YIPaBICHYECKHUX PEIICHHUI.
WHudopMaioHHbIe pecypehl Kak
IKOHOMHYECKAs KATETrOpHs, IPEANOCHUTKA
0a3bl 3HAHUH OpraHU3aIiH, 3aJI0T
KOHKYPEHTHOTO IIPEUMYILECTBA.
JIOKyMEHTHPOBaHUE YIIPABICHUECKOM U
MHO POU3BOACTBEHHOH JIEeATETbHOCTH
TaMOXKEHHBIX OPTaHOB; 0COOCHHOCTH
odopMIIEeHHUSI JOKYMEHTOB, UCTIONb3YEMBIX
B MEXIYHAPOIHON MPaKTHKE
BHEUTHEOKOHOMUYECKOH eI TeTbHOCTH.
IIpaBoBoe obecrnedeHue nporecca
JOKYMEHTHUPOBaHHST; CHCTEMBI
JIOKyMEHTAIIUU OpraHoB. IIpaBoBO# pexuM
UH(POPMAITHOHHBIX PECYPCOB.
HHudopmanmoHHas KyJIbTypa TaMOKSHHBIX
opranoB. udopmarus u
UH(DOPMAIIMOHHBIN KOHTYP OpraHU3aIHH.
VYupasnenue HHOOPMATHOHHBIMHI
pecypcamMu — OJIHO U3 OCHOBHBIX
HaIpaBJIeHUH JIESTEILHOCTH B
TaMOXKEHHBIX OpraHax. PoJb U 3HaueHHe
JIETIOIPON3BOJICTBA B IIPOIIECCE CO3IAHUS
KOPIIOPaTUBHBIX HHPOPMALUOHHBIX
cucreM. JIOKyMeHT KaK UCTOYHUK H
HocuTenb nHpopmanuu. OyHKIMU U
CBOWMCTBA JOKyMEHTA. J[BI>KeHHE
JIOKYMEHTUPYEMOU HHPOpMaIIH B
CHCTeMax YIpaBIICHUS U e
XapaKTepPUCTHKA B 3aBUCMOCTH OT YPOBHSI
00paboTku. CoiicTBa HHOpMAIIHH,
coJepakalielcs B JOKyMeHTax. BiusHue
CBOMCTB HH(pOpMAIIUHU Ha Ka4eCTBO
NPUHAMAEMBIX YIPABICHYECKHX PELICHHH.
Mp/

OIIK-5 IIK-
13

J1.1J12.1 J12.2
J12.3 J712.4J13.1
019233




1.10

TpeboBaHus K 0HOPMIICHHIO U 3AIIOTHEHHIO
JOKyMeHTOB. [IpaBuiia moAroTOBKU
JIokyMeHTOB. OpraHu3anus padoThl ¢
JOKyMEHTaMH{ B TAMOYKEHHBIX OpraHax;
JIOKyMEHTAJIbHbIC
MH()OPMAIIIOHHO—TIPABOBBIE CHCTEMBI;
ocobeHHocTH. OcOOEHHOCTH TTOATOTOBKH U
odopmIIeHUS OTAENEHBIX BHIOB
JIOKYMEHTOB B TAMO>KEHHBIX OpraHax.
JlokyMeHTanus TaMO>KEeHHBIX OPraHOB.
Bnanku nokymeHToB. COCTaB PEKBH3HUTOB
JnokyMeHToB. [IpaBuia opopmieHust
PEKBU3UTOB TOKYMEHTOB. TpeOoBaHUs K
JOKyMEHTaM, H3TOTOBIISIEMbBIM C IIOMOIIBIO
revyararonmx ycrtpoiicts. Konuposanue
(THpaxupoBaHue) J0KyMeHTOB. Kittoun k
TecTam JJsi CaMOKOHTpoisi. OCHOBHas
nuTeparypa. JlononHuTeNbHAS IUTEpaTypa.
Hopwmartusaeie nmpaBoBrie akThl. bazbr
JIAHHBIX, THPOPMAIMOHHO- CIIPABOYHBIC U
MIOMCKOBBIE HHTEPHET- CHCTEMBI.
Oco0eHHOCTH MOATOTOBKU M 0O(hOpMIIEHUS
MPUKAa30B U pactopsbkeHnid. OcoOeHHOCTH
MOATOTOBKH U O(OPMIICHHUS TTOJI0KEHHUH,
npaBwi, HHCTpYKIui. [Togroroska n
oopMIIeHHE COBMECTHBIX JIOKYMEHTOB.
OCOOEHHOCTH MOJITOTOBKU M OQOPMIICHHUS
poToKoJI0B. OCOOCHHOCTH IOATOTOBKH U
0 OpMIICHHUS CITY)KEOHBIX TTHCEM.
OcobenHocTy 0(h)OPMIICHHS aKTOB,
nmoBepeHHocTei. OcoOeHHOCTH
0(hOpMIICHUS 3aITUCOK (JJOKJIaTHBIX,
CITy’KE€OHBIX, OOBSICHUTEIBHBIX).
OcobeHHOCTH 0OPMIICHHUS TEIErpamMm,
TeneTaimnorpamm, (hakcorpamm,
teneponorpamm. /IIp/

OIIK-5 TIK-
13

J1.1J12.1 J12.2
J12.3 J12.4J13.1
019233




111

JIoKyMeHTOO0OpOT B TAMOXKEHHBIX
opranax. Ctaauu JOKyMeHTO000pOTA.
Opraxusanus J0KyMEHT0000poTa U
WCTIONTHEHHS TOKYMEHTOB B TAMOXXEHHBIX
opraHax. ABTOMaTH3aIus
JIeTONPOU3BOACTBA B TAMOYKEHHBIX
opranax. Opranu3zanus
JIOKyMeHT0000poTa. OpraHu3anust
JOCTaBKH, 00pabOTKH U Iepegadn
MOCTYMAIOIINX TOKYMEHTOB. Peructpanust
OTIPABIISEMBIX JJOKYMEeHTOB. OTIpaBKa
IOKyMeHTOB. [Ipoxoxaenue u
perucTpanys BHyTPEHHUX TOKYMEHTOB.
OCo0eHHOCTH HCTIOTHEHHUS U y4eT
KOJTIYeCTBa JOKyMEeHTOB. KOHTpOIb
WCTIONHEHHS JOKYMEHTOB. Opranuzamnus
paboTHI ¢ TOKYMEHTaMH B CTPYKTYPHBIX
Nopa3ieNeHusIX. ABTOMaTH3AIHS
JIeTIONPOU3BOACTBA B TAMOYKEHHBIX
opraHax Kak OTpa)KeHUE
COBEPIIICHCTBOBAHHUS TAMOKEHHOTO
anMUHUCTpHUpoBaHust. OCHOBHbBIE
MIPUHLUITEI ABTOMATH3aIMHK B chepe
JOKYMEHTAIIMOHHOTO 00eCTIeYeHUs
YIIpaBJIEeHUsS AATEIBHOCTH TaMOXKEHHBIX
OpraHoB U NPOrPaMMHOE 0OecIeueHue.
DJIEMEHTHI H CHCTEMBI JJIEKTPOHHOTO
JOKyMEHT0000POTa, UX BOSMOMXKHOCTH.
[IpuMeHeHne CHCTEMBI JIEKTPOHHOTO
JOKYMEHT0000pOTa B TAMOXKEHHBIX
opraHax. ABTOMaTH3HpOBaHHast 00paboTka
JOKyMEHTOB B TAMOXKEHHBIX OpraHax.
Perucrpanus T0KyMEHTOB — OCHOBHAs
(GYHKIMS CHCTEMBI AIEKTPOHHOTO
JNOKyMeHT0000poTa. OcOOEHHOCTH pabOThI
C 2JIEKTPOHHBIMH JJOKyMeHTamu. /TIp/
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1.12

Howmenknarypa nen. Peructpanus u
KOHTPOJIb UCTIOJTHEHHS IOKYMEHTOB.
PCFI/ICTpaLlI/ISI 1 KOHTPOJIb UCTIOJTHCHUSA
JOKyMeHTOB. [Topsmok XpaHeHus
AOKYMEHTOB U UX CUCTEMaTHU3allls B
TaMO>KEHHBIX OpraHax. JKCIepTH3a
LICHHOCTU JOKYMCHTOB B TaMOKCHHBIX
opranax. Pa3paboTka u BeieHHe
HOMEHKIaTypsl fen. opmupoBanue u
odopmiierune gen. OpraHu3anus
OIICPAaTUBHOI'O XpaHCHUSA JOKYMCEHTOB.
OpraHu3anys NpOBEACHHS SKCIIEPTH3EI
LICHHOCTU JOKYMCHTOB. HOpﬂ[lOK
MIPOBEACHHS IKCIIEPTH3BI IECHHOCTH
nokyMeHToB. OQopMIIeHHE Pe3yIbTaTOB
9KCIIEPTH3HI LEHHOCTH JOKYMEHTOB.
Cocrasnenue 1 opopmiIeHHE ONUCEH.
KoMmIuiekToBaHUE apXHuBa TAMOKEHHOTO
oprana. CocTaB JOKyMECHTOB, IOJrOTOBKA
U MOPSAIOK MX Tepefad B apXuB
TaMoxeHHoro opraHa. /TIp/
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1.13

IMopsinok XxpaHeHHs JOKYMEHTOB U HX
CUCTEMAaTH3allMsl B TAMOKEHHBIX OpraHax.
O0ecneueHye COXPaHHOCTU JOKYMEHTOB
apxuBa TaMOKEHHOro oprana. Cucrema
Mep obecreueHus: COXPaHHOCTH
JTOKyMeHTOB. TpeboBaHHS K 31aHUAM H
HOMEIIEHUSIM apXUBa TAMOXKEHHOTO
oprana. Pe;xumbl XpaHeHHs IOKyMEHTOB.
Pa3meleHne 10KyMEHTOB B
apxuBoxpanumie. ITopsnok Belgaun fen
13 apXUBa TAMOXKEHHOI'O OpraHa.
ITpoBepka HaNMYUA U COCTOSHUS
JOKYMEHTOB U Aen. Opranuzanus paboTs
apXMBa TaMOKCHHOI'O OpraHa.
JloKyMeHTaIbHBIA U apXUBHBIH (OH]IBI
TaMO>KeHHOro opraHa. Omnpeznenenue
(OH10BOM NPHHAIEKHOCTH apXUBHBIX
JTOKYMEHTOB M 00pa30BaHHE apXUBHOTO
¢douna. /Tlp/
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1.14

DkcnepTu3a HeHHOCTH JIOKYMEHTOB B
TaMOXKCHHBIX OpraHax. ApXuB
TaMOXeHHOTO opraHa. [lopsimok
IIPOBEECHUS KCIIEPTU3BI IEHHOCTH
JOKYMEHTOB B TAMO>KEHHOM OpraHe;
KIaccu(UKaNus CPEACTB OPTTEXHUKU U HX
OCHOBHBIE XapaKTEPUCTHKU; OCOOEHHOCTH
HCTIONIb30BAHUS AIEKTPOHHOM,
TenerpadHoil, TeneTalHoiM,
(bakcuMUIBHOM cBsA3u. OpraHu3anus
paboTHI C JOKYMEHTaMH B
JenonpousBoacTse. OpraHu3anuy padoThI
C HEKOTOPBIMH BU/IaMH JJOKYMEHTOB;
nHpopmaruzanus B chepe
JOKyMEHTallMOHHOT'O 00eCIIedeH s
yIIpaBJIeHHs; HOMEHKIATypa Jedl.
OcobeHHocTH PaboThI C 0OpAILCHUSIMU
rpaxnad B ®TC Poccun u TaMOKEHHBIX
opranax P®. PazpaboTka u BeneHue
HOMEHKJIATyphI fei1. opmupoBanue u
odopmienue nen. Opranuszanus
OTIEPAaTHBHOTO XPaHEHHUS JOKYMEHTOB.
OpraHuzanus NpoBeICHUS SKCIEPTH3bI
LEeHHOCTH TOKYMEHTOB. [Topsimox
MPOBCACHUS OKCIIEPTU3BI HEHHOCTU
nokyMeHToB. O opMIiIeHHEe pe3yIbTaToB
OKCHIEPTU3BI HEHHOCTHU JOKYMCHTOB.
CocrasneHue 1 0popMIIeHHE OTUCEH.
KomriekToBaHue apxuBa TaMOKEHHOTO
oprana. CoctaB JOKyMEHTOB, ITOJrOTOBKA
M IIOPAJIOK UX IIEPENAaYU B apXUB
TaMO>KeHHOTO opraHa. [Topsiok paboTsl ¢
obOpamenusmu rpaxaad B ®TC Poccun n
TaMO>XEHHBIX opraHax Poccuiickoi
®enepauun. [Ipuem, peructpanus u
paccMoTpeHune oOpalleHul TpaXKaaH B
@®TC Poccuu. Ilpuem, peructpanus u
paccMoTpeHne oOpalleHui rpax/iaH B
TaMO>KEHHBIX opranax. Hampaenenue
oTBeTa Ha obpamienue rpaxgad B @TC
Poccun u TamoxeHHbIe OpraHsbl. JIMUHBINA
npueM rpaxaaH. OCOOEHHOCTH HOPSAAKA U
CPOKHM pacCMOTPEHUS 3asiBJIICHHUH TpaXkjaH
B ClIydae 00)KanoBaHHUs MU PELICHUS,
neiicTust (0e30eMCTBYS) TAMOXEHHBIX
OPraHoOB U MX AOJDKHOCTHBIX juil. /TIp/
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1.15

Opraxuzanus ciryx0bl
JTOKYMEHTallHOHHOTO 00eCIIeYeHH s B
TaMOXEHHBIX opranax. IIpaBa ciryObI
JOKYMEHTaIlHOHHOTO 00ecIieYeHNs 1
B3aMMOCBSI3b C IPYTUMH ITOJIpa3ieICHUIMI
TaMOXEHHOTo opraHa. THpopMaTusamms u
ABTOMAaTH3AIMs JIETONPOU3BOJICTBA B
TaMOXEHHBIX opraax. OcoOeHHOCTH
HCIIONB30BaHUS 3JICKTPOHHOM,
TenerpadHoOi, TeneTanmHoM,
baxcumuibHOU cBsazu.  /IIp/
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Pazgen 2. CamocTosiTeibHAsA padoTa

2.1

ITonsATHE, CYITHOCTE M 3HAUCHHUE
MH(POPMALOHHOTO B3aUMOACHCTBHS
TaMOXEHHBIX OpraHoB. Hampasienus
MH(POPMALOHHOTO B3aUMOACHCTBHS
TaMOXEHHBIX OPTaHOB:
BHYTPHIOCYapCTBEHHOE U
Mexrocygapcrsentoe. /Cp/
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2.2

MeToIHMKH OIIEHKH YPOBHS
MHPOPMALMOHHOTO B3aUMO/ICHCTBHS
TaMO>XEHHBIX OPTaHOB M ydacTHUKOB BO/I.
OrneHKa MeXaHU3Ma U COCTOSIHUS
UH()OPMALIMOHHOTO B3aUMOAEHCTBHUS
TaMOXXEHHBIX OPT'aHOB U Y4aCTHUKOB BO/J]
B P®. /Cp/
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2.3

[NepcrieKTHBHBIE HAIIPABICHHS 1
TEH/ICHIIMH Pa3BUTHUS MEXaHU3Ma
B3aUMOJICHCTBHS TAMOKEHHBIX OPTAaHOB U
yuacTHUKOB BOJI. AHaJIN3 OCHOBHBIX
MEpPOTIPUITHH TOBBINICHHS () (DEKTHUBHOCTH
MeXaHU3Ma B3auMOJICHCTBUS TAMOXKEHHBIX
opraHoB u yuactHukoB BO/JI. /Cp/
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2.4

Oprasu3aiiist MeXroCyaapCTBEHHOTO
HH(MOPMALIOHHOTO B3aUMOICHCTBHS
MEKTy TAMOYKCHHBIMU OpTaHaMHU
pasiuuHbIX rocyaapcTs. [Ipasma
peaH3aMi MEXIOCYIaPCTBEHHOTO
“HPOPMAIMOHHOTO B3auMoeiicTBus. /Cp/
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2.5

Mexanusm «EquHoe OKHOY»: MTOHSITHE, LISTU
¥ 3a7]a91, HOPMAaTHBHO-TIPaBOBOE
perynupoBanue. PexomeHpanuu
CEDAKT OOH kak ocHOBa co3maHust
MexaHu3Ma «Enunoe okHo». [IpoGaeMsl
co3aHusg MexaHn3Mma «EnnHoe okHOY B
TaMOKEHHBIX opraHax Poccuiickoit
®epnepaunn, EBpazuiickom
DxoHomuueckom Coroze. /Cp/
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2.6

3HayeHue U CofieprKaHue
JETONPOU3BOACTBA B TAMOYKEHHBIX
opranax. TaMmoXeHHOE 1eJI0NPOU3BOCTBO
KaK OTPa)KeHHE CHCTEMBI i TEXHOJIOTUH
YIIpaBIICHUS AEATEILHOCTHIO TAMOXKEHHBIX
opranoB. MHhopMamoHHbIe MPOLIecchl —
OCHOBa Ipo1iecca pa3padoTKH U
pean3anyy ynpaBIeHIeCKOTO PEeLIeHHSI.
Heo6xomuMocTb JOKyMEHTHPOBaHHS
YIPaBIEHYECKUX PEIICHHN.
WudopmanmoHHbIe pecypchl Kak
9KOHOMHYECKAs KaTeTOpusl, IPeANOChUIKA
0a3bl 3HaHUI1 OpraHU3aIMy, 3aJI0T
KOHKYPEHTHOTO IpenmMyIecTBa. [IpaBoBoii
peXuM HHPOPMALIMOHHBIX PECYPCOB.
WudopmarrionHas KyabTypa TaMOKSHHBIX
opranos. Mudopmanus u
nH(OPMALMOHHBIN KOHTYP OpTaHHU3aIHH.
VYnpasienue HHOOPMAIHOHHBIMH
pecypcamMu — OJIHO U3 OCHOBHBIX
HAIpaBJICHUI IESTEIFHOCTH B
TaMOXXEHHBIX OpraHax. Poib U 3HaueHue
JeTOTPOU3BOACTBA B TIPOIIECCE CO3TAHHS
KOPIIOPATHBHBIX HH(POPMALIMOHHBIX
cucrem. /Cp/
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2.7

OyHKINU AETONPOU3BOJCTBA. JJOKyMEHT
KaK UCTOYHHUK U HOCUTENb HHPOPMAIIHH.
JIBIKeHHe TOKyMEHTHPYEMOM
nH(OpMaIK B cUCTEMaX yIPaBICHHS H ee
XapaKTEepPUCTHKA B 3aBUCUMOCTH OT YPOBHS
00pabotku. CBolicTBa HHPOpMAIHH,
cozeprkaleiicst B JokyMeHTax. Biusiaue
CBOHCTB MH(OPMAIIMU Ha KAYECTBO
MIPUHUMAEMBIX YIIPABJICHUYECKUX PEIICHHUH.
/Cp/
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2.8

HopmarusHo — paBoBast 6a3a
PETyJINpOBaHMS ACIONPOU3BOJICTBA B
TaMOXEHHBIX opraHax. HopmarusHo-
MeToardeckas 6a3a JOKyMEHTAIIOHHOTO
obecrieuenus ynpasieHus B PO. ocHoBHbIE
HOHATHUS B chepe TOKYMEHTAIIHOHHOTO
oOecrie4eHus yrpaBieHUs..
HopmaTtuBHO-MeTOANYECKOE 0OecTieueHne
nenoripou3BoicTBa. Cucrema
TOCY/IapCTBEHHBIX OPTaHOB YIPABICHUS

JokymeHTanuei B Poccuiickoit denepannu.

3aKOHOATENIFHOE PEryIHPOBAHNE
Jienonpou3BoacTea B Poccuiickoit
®denepanyn. HarmonanbHble cTaHIapTH B
001aCTH JOKYMEHTAIlMOHHOTO
obecrieyeHus yIpaBJIeHUsL.
MesxayHapoIHbIe CTaHJApPTHI 110
nenonpounsBoacTBy. Knaccudukaropsr
TEXHUKO-I)KOHOMUYECKOM U COIMaIbHON
uHpopmaru. Meroauueckas U yueOHas
JHTEpaTypa Mo IeONPOU3BOJICTBY U
apxuBHOMY neny. [ToHsiTHe — TepMHUH —
nedunuiys. OOine moHsTHS,
UCIIOJIb3YEMBbIE B JAEJIONPOHU3BO/ICTBE.
TonsTHs, NCTIONB3yeMBIE TIPH
JIOKyMeHTUpoBaHuU. [ToHsTHS,
UCTIOJIb3YeMBbIe TIPH OpTaHU3aluH PabOTHI C
nokyMeHTamH. [ToHATHS, HCTIOTIb3yeMble
NIPU XPaHEHHH U yIeTe apXUBHBIX
JIOKyMeHTOB. [ToHSATHS, HCIIONB3yeMbIE B
nesitenbHOCTH apxuBa. /Cp/
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2.9

JIOKyMEHTBI M CHCTEMa JOKYMEHTALIUK B
TaMO>KEHHBIX opraHax. Kiaccudukanus
JIOKYMEHTOB B TAMO>KEHHBIX OpraHax.
JIOKyMEHT KaK UCTOYHUK U HOCHUTEIb
uHpopmaryu. OYHKINU JOKYMEHTa,
UCIIOJIb3YEeMBIE B IESTEIHHOCTH
TaMOXXeHHBIX TaMO)kKeHHOE
JIETIOIPOU3BOJICTBO KaK OTPayKeHHE
CHCTEMBI ¥ TEXHOJIOTHH YIIPABICHUSI
JIeATeTbHOCTHIO TAMOKCHHBIX OPTaHOB.
NHbopMaroHHBIE MPOILIECCHI — OCHOBA
nporecca pa3padoTKH U peaTu3alum
YIIPABICHYECKOTO PEIICHHUSI.
Heob6xoanmMocTs TOKyMEHTHPOBAHHUS
YIPaBICHYECKHUX PEIICHHUM.
WHudopMaioHHbIe pecypehl Kak
IKOHOMHYECKAs KATETOpHsl, IPEANOChUIKA
0a3bl 3HAHUH OpraHU3aIiH, 3aJI0T
KOHKYPEHTHOTO IIPEUMYILECTBA.
JIOKyMEHTHPOBaHUE YIIPABICHUECKOM U
MHO POU3BOACTBEHHOH JIEeATETbHOCTH
TaMOXKEHHBIX OPTaHOB; 0COOCHHOCTH
odopMIIEeHUSI JOKYMEHTOB, UCTIONB3YEMBIX
B MEXIYHAPOIHON MPaKTHKE
BHEUTHEOKOHOMUYECKOH eI TeTbHOCTH.
IIpaBoBoe obecrnedeHue nporecca
JOKYMEHTHUPOBaHHST; CHCTEMBI
JIOKyMEHTAIIUU OpraHoB. IIpaBoBO# pexuM
UH(POPMAITHOHHBIX PECYPCOB.
HHudopmanmoHHas KyJIbTypa TaMOKSHHBIX
opranoB. udopmarus u
UH(DOPMAIIMOHHBIN KOHTYP OpraHU3aIHH.
VYupasnenue HHOOPMATHOHHBIMHI
pecypcamMu — OJIHO U3 OCHOBHBIX
HaIpaBJIeHUH JIESTEILHOCTH B
TaMOXKEHHBIX OpraHax. PoJb U 3HaueHHe
JIETIOIPON3BOJICTBA B IIPOIIECCE CO3IAHUS
KOPIIOPaTUBHBIX HHPOPMALUOHHBIX
cucreM. JIOKyMeHT KaK UCTOYHUK H
HocuTenb nHpopmanuu. OyHKIMU U
CBOWMCTBA JOKyMEHTA. J[BI>KeHHE
JIOKYMEHTUPYEMOU HHPOPMALIUH B
CHCTeMax YIpaBIICHUS U e
XapaKTepPUCTHKA B 3aBUCMOCTH OT YPOBHSI
00paboTku. CoiicTBa HHOpMAIIHH,
coJepakalielcs B JOKyMeHTax. BiusHue
CBOMCTB HH(pOpMAIIUHU Ha Ka4eCTBO
NPUHAMAEMBIX YIPABICHYECKHX PELICHHH.
/Cp/
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2.10

TpeboBaHus K 0HOPMIICHHIO U 3AIIOTHEHHIO
JOKyMeHTOB. [IpaBuiia moAroTOBKU
JIokyMeHTOB. OpraHu3anus padoThl ¢
JOKyMEHTaMH{ B TAMOYKEHHBIX OpraHax;
JIOKyMEHTAJIbHbIC
MH()OPMAIIIOHHO—TIPABOBBIE CHCTEMBI;
ocobeHHocTH. OcOOEHHOCTH OATOTOBKH U
odopmIIeHUS OTAENEHBIX BHIOB
JIOKYMEHTOB B TAMO>KEHHBIX OpraHax.
JlokyMeHTanus TaMO>KEeHHBIX OPraHOB.
Bnanku nokymeHToB. COCTaB PEKBH3HUTOB
JnokyMeHToB. [IpaBuia opopmieHust
PEKBU3UTOB JOKyMEHTOB. TpeOoBaHUs K
JOKyMEHTaM, H3TOTOBIISIEMbBIM C IIOMOIIBIO
revyararonmx ycrpoiict. Konupoanue
(THpaxupoBaHue) J0KyMeHTOB. Kittoun k
TecTam JJsi CaMOKOHTpoisi. OCHOBHas
nuTeparypa. JlononHuTeNbHAS IUTEpaTypa.
Hopwmartusaeie nmpaBoBrie akThl. bazbr
JIAHHBIX, THPOPMAIMOHHO- CIIPABOYHBIC U
MIOMCKOBBIE HHTEPHET- CHCTEMBI.
Oco0eHHOCTH TOATOTOBKH U 0opMIICHUS
MPUKAa30B U pactopsbkeHnid. OcoOeHHOCTH
MOATOTOBKH U O(OPMIICHHUS TTOJI0KEHHUH,
npaBwi, HHCTpYKIui. [Togroroska n
oopMIIeHHE COBMECTHBIX JIOKYMEHTOB.
OCOOEHHOCTH MOJITOTOBKU M OQOPMIICHHUS
poToKoJI0B. OCOOCHHOCTH IOATOTOBKH U
0 OpMIICHHUS CITY)KEOHBIX TTHCEM.
OcobenHocTH 0(hOPMIICHHS aKTOB,
nmoBepeHHocTei. OcoOeHHOCTH
0(hOpMIICHUS 3aITUCOK (JJOKJIaTHBIX,
CITy’KE€OHBIX, OOBSICHUTEIBHBIX).
OcobeHHOCTH 0OPMIICHHUS TEIErpamMm,
TeneTaimnorpamm, (hakcorpamm,
teneponorpamm. /Cp/
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2.11

JIoKyMeHTOO0OpOT B TAMOXKEHHBIX
opranax. Ctaauu JOKyMeHTO000pOTA.
Opraxusanus J0KyMEHT0000poTa U
WCTIONTHEHHS TOKYMEHTOB B TAMOXXEHHBIX
opraHax. ABTOMaTH3aIus
JIeTONPOU3BOACTBA B TAMOYKEHHBIX
opranax. OpraHu3anus
JIOKyMeHT0000poTa. OpraHu3anust
JOCTaBKH, 00pabOTKH U Iepegadn
MOCTYMAIOIINX TOKYMEHTOB. Peructpanust
OTIPaBIIIEMBIX JOKYMEHTOB. OTIpaBKa
IOKyMeHTOB. [Ipoxoxaenue u
perucTpanus BHyTPEHHUX JJOKYMEHTOB.
OCoOeHHOCTH HCIIOJHEHUS U y4eT
KOJIMYECTBA JOKYMEHTOB. KOHTpOIb
WCTIONHEHHS JOKYMEHTOB. OpraHu3amus
paboTEI C JOKYMEHTAMH B CTPYKTYPHBIX
Nopa3ieNeHusIX. ABTOMaTH3AIHS
JIeTIONPOU3BOACTBA B TAMOYKEHHBIX
opraHax Kak OTpakKCHUE
COBEPIIICHCTBOBAHHUS TAMOKEHHOTO
aAMUHUCTpUpOBaHus. OCHOBHbIE
MIPUHLUITEI ABTOMATH3aIMHK B chepe
JOKyMEHTAllMOHHOT'O 00eCIIeYeH s
YIIpaBJIeHUsS AATEIBHOCTH TaMOKESHHBIX
OpraHoB U NPOrPaMMHOE 0OecIeueHue.
DJIEMEHTHI H CHCTEMBI JJIEKTPOHHOTO
JOKyMEHT0000POTa, UX BOSMOMXKHOCTH.
[IpuMeHeHne CHCTEMBI JIEKTPOHHOTO
JOKyMEHT0000POTa B TAMOKCHHBIX
opraHax. ABTOMaTH3HpOBaHHast 00paboTka
JOKYMEHTOB B TAMO>KEHHBIX OpraHax.
Perucrpanus T0KyMEHTOB — OCHOBHAs
(YHKIUS CUCTEMBI JJIEKTPOHHOTO
JNOKyMeHT0000poTa. OcOOEHHOCTH pabOThI
C 2JIEKTPOHHBIMHU JIoKyMeHTamHu. /Cp/
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2.12

Howmenknarypa nen. Peructpanus u
KOHTPOJIb UCTIOJTHEHHS IOKYMEHTOB.
PCFI/ICTpaLlI/ISI 1 KOHTPOJIb UCTIOJTHCHUSA
JOKyMeHTOB. [Topsmok XpaHeHus
AOKYMEHTOB U UX CUCTEMaTHU3allls B
TaMO>KEHHBIX OpraHax. JKCIepTH3a
LICHHOCTU JOKYMCHTOB B TaMOKCHHBIX
opranax. PazpaGoTka u BeeHHe
HOMEHKIaTypsl fen. opmupoBanue u
odopmiierune gen. OpraHu3anus
OIICPAaTUBHOI'O XpaHCHUS JOKYMCEHTOB.
OpraHu3anys NpOBEACHHS SKCIIEPTH3EI
LICHHOCTU JOKYMCHTOB. HOpﬂ[lOK
MIPOBEACHHS IKCIIEPTH3BI IECHHOCTH
nokyMeHToB. OQopMIIeHHE Pe3yIbTaTOB
9KCIIEPTH3HI HEHHOCTH JOKYMEHTOB.
Cocrasnenue 1 opopmiIeHHE ONUCEH.
KoMmIuiekToBaHUE apXHuBa TAMOKEHHOTO
oprana. CocTaB JOKyMECHTOB, IOJrOTOBKA
U MOPSAIOK MX Tepefad B apXuB
TaMoXeHHoro opraHa. /Cp/
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2.13

IMopsinok XxpaHeHHs JOKYMEHTOB U HX
CUCTEMAaTH3allMsl B TAMOKEHHBIX OpraHax.
O0ecneueHye COXPaHHOCTU JOKYMEHTOB
apxuBa TaMOKEHHOro oprana. Cucrema
Mep obecreueHus: COXPaHHOCTH
JTOKyMeHTOB. TpeboBaHHS K 31aHUAM H
HOMEIIEHUSIM apXUBa TAMOXKEHHOTO
oprana. Pe;xumbl XxpaHeHUs TOKyMEHTOB.
Pa3meleHne 10KyMEHTOB B
apxuBoxpanumiie. ITopsnok Belgaun aen
13 apXUBa TAMOXKEHHOI'O OpraHa.
ITpoBepka HaNMYUA U COCTOSHUS
JOKYMEHTOB U Aen. Opranuzanus paboTs
apXMBa TaMOKCHHOI'O OpraHa.
JloKyMeHTaIbHBIA U apXUBHBIH (OH]IBI
TaMO>KE€HHOro opraHa. Onpenenenue
(OH10BOM NPHHAIEKHOCTH apXUBHBIX
JTOKYMEHTOB M 00pa30BaHHE apXUBHOTO
¢douma. /Cp/

OIIK-5 IIK-
13

J1.1J12.1 J12.2
J12.3 J712.4J13.1
213233

2.14

DkcnepTu3a HeHHOCTH JIOKYMEHTOB B
TaMOXKCHHBIX OpraHax. ApXuB
TaMOXeHHOTO opraHa. [lopsimok
IIPOBECHUS KCIEPTU3BI LIEHHOCTU
JOKYMEHTOB B TAMO>KEHHOM OpraHe;
KIaccu(UKanus CPEACTB OPITEXHUKU H HX
OCHOBHBIE XapaKTEPUCTHKU; OCOOEHHOCTH
HCTIONIb30BAHUS AIEKTPOHHOM,
TenerpadHoil, TeneTalHoiM,
(bakcuMUIBHOM cBsA3u. OpraHu3anus
paboTHI C JOKYMEHTaMH B
nenonpoun3BoacTse. Opranm3anuu paboTs
C HEKOTOPBIMH BU/IaMH JJOKYMEHTOB;
nHpopmaruzanus B chepe
JOKyMEHTallMOHHOT'O 00eCIIeYeH s
yIIpaBJIeHHs; HOMEHKIATypa Jedl.
OcobeHHocTH PaboThI C 0OpAILCHUSIMU
rpaxnad B ®TC Poccun u TaMOKEHHBIX
opranax P®. PazpaboTka u BeneHue
HOMEHKJIATyphl fei1. opmupoBanue u
odopmienue nen. Opranuszanus
OTIEPAaTHBHOTO XPaHEHHUS JOKYMEHTOB.
OpraHuzanus NpoBeICHUS SKCIEPTH3BI
LEeHHOCTH TOKYMEHTOB. [Topsimox
MPOBCACHUS OKCIIEPTU3BI HEHHOCTU
nokyMeHToB. O opMIiIeHHEe pe3yIbTaToB
OKCHIEPTU3BI HEHHOCTHU JOKYMCHTOB.
CocrasneHue 1 0popMIIeHHE OITUCEH.
KomriekToBaHue apxuBa TaMOKEHHOTO
oprana. CoctaB JOKyMEHTOB, ITOJrOTOBKA
M IIOPAJIOK UX IIEPENAaYU B apXUB
TaMO>KeHHOTO opraHa. [Topsiok paboTsl ¢
obOpamenusmu rpaxaad B ®TC Poccun n
TaMO>XEHHBIX opraHax Poccuiickoi
®enepauun. [Ipuem, peructpanus u
paccMoTpeHne oOpalleHui rpax/iaH B
@®TC Poccuu. Ilpuem, peructpanus u
paccMoTpeHune oOpalleHui TpaKaaH B
TaMO>KEHHBIX opranax. Hampaenenue
oTBeTa Ha obpamienue rpaxgad B @TC
Poccun u TamoxeHHbIe OpraHsbl. JIMUHBINA
npueM rpaxaaH. OCOOEHHOCTH HOPSAAKA U
CPOKHM pacCMOTPEHUS 3asIBIICHUH TPaskaaH
B ClIydae 00)KanoBaHHUs MU PELICHUS,
neiicTust (0e30eMCTBYS) TAMOXEHHBIX
OPraHoB U UX JOJDKHOCTHBIX JHIL. /Cp/

OIIK-5 IIK-
13

J1.1J12.1 J12.2
J12.3 J12.4J13.1
013233




2.15

Opranuzanus ciryx0bl 8 2
JOKYMEHTallHOHHOTO 00ecTieueHNs B
TaMOXXEHHBIX opraHax. IIpaBa ciryxObt
JOKYMEHTallHOHHOTO 00eCTeYeH s 1
B3alMOCBS3b C APYTUMHU
HOApa3IeIeHUSIMU TaAMOKEHHOTO OpraHa.
NupopmaTusaiys 1 aBTOMaTH3aLUs
JIEJIOIPOU3BOACTBA B TAMOKEHHBIX
opra"ax. OCoG€HHOCTH UCIIOIb30BaHUS
3JIEKTPOHHOM, TenerpadHoi,
TeneTainHol, hakcUMHUIBHON CBA3U.
/Cp/

OIIK-5 IIK-
13

J1.1J12.1 J12.2 0
J12.3 J12.4]13.1
019233

Paznen 3. Yacsl Ha KOHTPOJIb

3.1 [TpoBenenue s3x3amena /Jx3amen/ 8 36 OIIK-5 IIK- | JI1.1J12.1 J12.2 0
13 J12.3 J12.4J13.1
213253
5. OHEHOYHBIE MATEPHAJIBI JIUISI IPOBEJIEHUS IPOMEKXYTOYHOW ATTECTALIUA
Pa3MeneHbl B MPUJIOKEHHH
6. YAEBHO-METOAUYECKOE U TH®POPMAIIMOHHOE OBECIHEYEHUE IUCIHUIIJIUHBI (MOJY JIS)

6.1. Pexomengyemas JiuTepaTypa

6.1.1. IlepeyeHb OCHOBHOIi INTEPATYPbI, HEOOXOAUMOI /151 OCBOEHHUSI TUCHHUILIMHBI (MOIYJIsT)

ABTOPBI, COCTaBUTENIN 3arnaBue W3narenbcTBO, roj
JI1.1 |bexoBa T. A., JlokyMeHTalnOHHOE 00eCIICUCHUE YIIPABICHHS Mocksa: OOO "Hayuno-
Kysznenosa T. B., (menonpoun3BoCTBO): YueOHOe mocodue nznarensckuit nenrp MTHOPA-
Cankuna JI. B. M", 2017,
http://znanium.com/go.php?
id=762591
6.1.2. [lepeyeHb TOMOJHHUTEILHON JUTEPATYPbI, HEOOXOAUMOM JI5 OCBOEHUS THCHUILIHHBI (MOTYJIs1)
ABTOPBI, COCTaBUTENIN 3arnaBue W3naTenbcTBO, roja
JI2.1 |SnuxoBuu LI. A. Jlenonpous3BoACTBO B KaJpoBoil ciyxkoe Mocksa: FOunTu-/lana, 2015,
http://biblioclub.ru/index.php?
page=book&id=119021
JI2.2 |Crapkosa E.1O. [enonpoun3BoacTBo: JJOKyMeHTHPOBAaHUE U OpraHU3aIs Xabapogsck: M3n-so ABTYIIC,
paboThl ¢ JOKyMEHTaMH: METO/I. YKa3. [0 BHIITOJHEHHUIO 2015,
KOHTPOJIBbHOHN paboThI 11 6aKkagaBpoB
JI2.3 [Dmnosal. B. OCHOBBI JOKYMEHTOO00POTa B TAMOXKEHHBIX OpTaHax Mockga: UL Unarepmenus, 2014,
http://e.lanbook.com/books/ele
ment.php?pll_id=55336
JI2.4 |Yammeruaa M. A., OcHOBBI JOKYMEHTO000pOTa B TaMOKeHHBIX opraHax. Hosast  |Cankt-IlerepOypr: Tpourkunit
Kosapna B. B, UHCTP YKL Mocr, 2016,
ba6ackuna O. B. http://www.trmost.ru/userfiles/fl
ash/odoto/index.htm1?%D0%
9E%D0%BB%D1%8C%D0%
B3%D0%
B0&798552329027&114
6.1.3. Ilepeyenn y4eOHO-MeTOANYECKOTO O0ecnedeHUs /ISl CAMOCTOATEIbHOMH PadoThl 00y4alommXxcs Mo JUCHHUIIJIMHE
(MoayJo)
ABTOpBI, COCTaBUTEIH 3arnaBue UznarenbcTBO, TOX

JI3.1

Kupcanosa M. B.

CoBpeMeHHOE IeJIONPOU3BOJICTBO: YueOHOe mocodue

Mocksa: OOO "Hay4Ho-
m3natenbckuii neHTp MHOPA -
M", 2014,
http://znanium.com/go.php?
id=395921

6.2. Ilepeuens pecypcoB HHPOPMATHOHHO-TEJIEKOMMYHHKAIIHOHHOM ceTH ""UHTepHeT", HEOOXOAMMBIX /JI 0CBOECHUS
JUCHUTILIAHBI (MOTYJI51)




31 |Kosbiukuaa, T. b, JlenoBbie KOMMYHHKAIMH, JOKYMEHT0000pOT 1 neonpousBozactso |https://urait.ru/book/delovye-
: yae6rOe ocobue st By30B / T. b. Kombrmkuna, U. B. lllycruna. — 3-e u3m., ucmp. u |kommunikacii-
non. — Mocksa : U3narensctBo FOpaiit, 2021. — 145 ¢ dokumentooborot-i-
deloproizvodstvo-468074
32 |HdopouwuHa, JI. A. OpraHu3anus ¥ TEXHOJIOTHS TOKYMEHTAI[HOHHOTO 00eCIICUeHNUs https://urait.ru/book/organizaciy
yIIpaBJIeHUs : yUeOHMK U MPaKTHKyM u1st By30B / JI. A. Jloponunna, B. C. Upurukosa. — |a-i-tehnologiya-
Mocksa : UznarensctBo FOpaiir, 2021. — 233 c. dokumentacionnogo-
obespecheniya-upravleniya-
468850
33 [T'pososa, O. C. Jlemonpous3Boictso : yueGHoe mocobue mist By3oB / O. C. I'poszosa. — |https://urait.ru/book/deloproizvo
Mockga : Mznarensctso FOpaiir, 2021. — 124 c. dstvo-472841

6.3 Ilepevyenb HHGPOPMALMOHHBIX TEXHOJIOTHI, HCIOJIb3yeMbIX NPH OCYLIECTBIEHUH 00Pa30BATEIbHOI0 NpoLecca 1Mo
AUCHUILINHE (MOAYJII0), BKJIYAS NepevyeHb NPOrpaMMHOro odecrevyeHusi U MH(MpOPMAIMOHHBIX CIPABOYHBIX CHCTEM
(mpu HEOOXOTUMOCTH)

6.3.1 IlepevyeHs NporpaMMHOro oGecredeHnst

Zoom (cB0OOIHAS JTULIEH3US)

Free Conference Call (cBoGoaHas nuneH3us)

Google Chrome, cBo6o1HO pactipoctpansemoe [10

Adobe Reader, cBo6oaHO pacmpoctpansemoe [10

Foxit Reade, cBo60aHO pacnpoctpansemoe [1O

Office Pro Plus 2007 - TTaket oucHBIX mporpamm, aui.45525415

6.3.2 llepevyenb nHGOPMALHOHHBIX CIPABOYHBIX CHCTEM

7. ONMCAHUE MATEPHAJIbHO-TEXHUYECKOM BA3bl, HEOEXO/JIAMOM JJ151 OCYIIECTBJIEHUS
OBPA3OBATEJIBHOT'O NTPOLUECCA 110 JUCHUIIJIMHE (MOYJIIO)

Aynuropus Ha3nauenue OcHaieHne

3228 VYueGHast ayquTopus IS TPOBEACHHUS 3aHATHI MYJIBTHMEIUIHHBIE CpescTBa (IIPOEKTOP MYJIBTHMEIUHHBIH; T0CKa
JIEKIIMOHHOTO THUIIA. HWHTEPaKTUBHAs; aKyCTHIECKHE KOJIOHKH), KOMIUIEKT MeOein

3534 YdeOHas aymuTopus TS IPOBEICHUS OCHAaIIIEHHOCTh: KOMIUICKT Y4eOHOI MeOeu, TocKka MapKepHasi, mpruoop
71a00paTOPHBIX U MPAKTUUECKHIX 3aHATHIH, JIOCMOTPOBEI "Peryna', KOMIIEKC anmapaTHO-IPOTrPaMMHBIN
TPYINOBHIX U HHANBHAYAIFHBIX KOHCYIbTAIMK, |(MoOWiIbHBIN "Peryna", mepconansslii nosumerp AIK-AT2140,
TEKYLIEro KOHTPOJIS M IPOMEKYTOUHOMH MOPTAaTHBHBIN METAIIOAETEKTOp Smart Scan, HHTEPAaKTHBHBII
atrectanun. JlabopaTopus "DIeKTpoHHOE creHa-TpeHaxkep "Kiaccudukamus nocmotposoit texauku”, I10
JEKJIApUPOBAHUE TOBAPOB H TEXHUIECKUE "AmpTa-I'T/".
CpEeJICTBA TAMOKEHHOT'0 KOHTpOJIs'". Texuunueckue cpencta ooyuenus: [1K, ceTeBoil mpuHTEp, MEPEHOCHOU

3536 VYueOHas aymutopust UIs TabOPaTOPHBIX KOMIUIEKT y4eOHOH MeOeH: CTOIIBI, CTYJIbsI, JOCKA.
3aHATHIL, TPYNIIOBBIX U HHAWBHIYAIbHBIX
KOHCYJIbTAIMil, TEKYIIIEro KOHTPOJIS 1
IIPOMEKYTOYHOI aTTeCTaLUH.

8. METOAUYECKHUE MATEPHUAJIBI 1JIS1 OBYYAIOIIIUXCSA 11O OCBOEHHUIO JUCHUAIIJIMHBI (MOAYJIS)

MeTO,HI/I‘-IeCKI/Ie YKa3aHusa

1. PaboTa oOyuaromuxcs J0KHA ObITh OPraHU30BaHa C YU€TOM BPEMEHH U3ydeHUs TOI WIN MHOI TeMBbI 10 yueOHOMY IIIaHy.
OcHoBHOI (hOpMOFT KOHTPOIIS 32 CAMOCTOSTENBHOI PaboTOi 00yHaOImIXCsl ABIAIOTCS MPAKTHYECKHIE 3aHATHA, a TAKKe
©XEHeIeNbHbIE KOHCYIbTalluy IpenoaBartesns. PaboTa o MOAroToBKe K CEMUHAPCKUM 3aHATHSAM BKIIOUaeT paboTy Haj
HpeJIaraeMbIMH BOTIPOCAMH U 3aJaHHUSAMHU K TeMaM 331aHIH.

Mertoaudeckre peKOMEHIAINH MO MOATOTOBKE K CEMHHAPCKUM 3aHATHSM.

Ienb ceMuHAapCKUX NPAKTUYECKUX 3aHATUH, IPOBOJUMBIX MO JuciuiuinHe «VHpopMannoHHOE B3aMMOJEHCTBHE TAMOKEHHBIX
OpraHoB» - YIiIyOleHHe U 3aKpeIUIEHUe TEOPETUUECKUX 3HAHUI, II0JIydeHHbIX CTYAEHTaMH Ha JIEKIHUAX U B IpoLecce
CaMOCTOATEILHOTO H3YyUYECHHUs MaTepuaa, a TAkKe COBEPIICHCTBOBAHNE MPAKTUYECKUX HABBIKOB IPUMEHEHHS TAMOXEHHOTO
3aKOHOJATENILCTBA. DTH 3aHATHS ABIIOTCSA BpEMEHEM JUCKYCCUil, 0OMEHAa MHEHUSMU U aHAJIU3a, PACCMOTPEHHS U PEILICHUS
HIpOOJIEMHBIX CUTYaIUH.

CeMHHapCKUe 3aHATHSA NI03BOJISIOT TAKXKE KOHTPOIUPOBATh YCBOCHUE CTYIEHTaMU Y4€OHOro MaTepuaa.

IIpu noAroToBKe K CEMUHApY 1LE1ec000pa3HO rOTOBUTH KOHCHEKTHI. B HUX J10JDKEH OBITh M3JI0’KEH MaTepHall, KOTOPbIM
00y4aroIuiics MOXKET BOCIIOIb30BATHCS BO BpeMs IPOBEICHUsI ceMUHapa. MOXHO UMETh Ha CEMUHApe HOPMATHBHBIC aKThI, B
YaCTHOCTH, HAlIMOHAJIbHBIE HOPMATHBHO-TIPABOBBIE akThl. [Ipu moaroToBke kK ceMuHapy o0yJaromuiics 10KeH 00paTUTh BHUMaHHE
Ha KITOYEBbIE BONPOCHI, KOTOPbIE IPUBEICHHI B TUIaHE ceMHUHapa. [Ipex/e Bcero, HEOOXOAMMO YSICHUTb, YTO U3 ce0sl MPEICTaBISCT
cucTeMa MeXJyHapOIHOTO COTPYJHUYECTBA, KAKOBBI aKTyallbHbIE IPOOJIEMBI 1 NEPCHEKTUBHI B JaHHOU cdepe. Heobxoaumo
c(hOopMHPOBaTh CBOKO TOYKY 3PEHHUS 110 JAHHOMY BOIPOCY.

Jlanee HYXHO pacCMOTPETh OCHOBHBIE TIOJIOXKEHHSI, OTHOCAIINECS K MHCTUTYTaM MH(POPMAIIHIOHHOTO B3aMMOJICHCTBUS TAMOKEHHBIX




OpraHoB, OCHOBaM JCJIONPOU3BOACTBA U ﬂOKyMCHTOO60pOTa.

Ycnexy npoBeieHHs 3aHATHI CIIOCOOCTBYET TIATENIbHAs IPEABAPUTENbHAS IOJTOTOBKA CTYAEHTOB, AJIsl ’TOr0 UM HEOOXO0UMO
O3HAKOMUTHCS C 3aJJaHHEM, OTIPEIENUTh IPUMEPHEIH 00beM pabOoTHI MO MOATOTOBKE K 3aHATHIO, BBIICIUTH BOIPOCH U 3aJa4H,
OTBETHI Ha KOTOPbIE U pelleHHe 0e3 IpeABapUTENbHOM IOATOTOBKY HE NPEICTABISIOTCS BO3MOKHBIMU; 03HAKOMUTHCS C IIEPEUHEM
HOPMAaTHBHO-TIPABOBBIX AKTOB, IUTEPATyPHBIX HCTOYHHKOB, PEKOMEHIYEMBIX I u3ydeHus. [IpoBect pedeprpoBaHne TUTEPATypPEI
— U3JI0’KE€HHE B IMChbMEHHOI (hopMe coliep>kaHus CTaThby, HAyYHOH paboThl, pa3/iesloB yueOHbIX ocoOuil u ap.

IIpu oTBeTax Ha BOIPOCHI M PEIICHHUH 33a7a4 HEOOX0IMMO BHUMATEIBHO IPOYNUTATE X TEKCT U MOIBITATHCS AaTh
apryMEHTUPOBaHHOE 00BsICHEHHE C 0043aTENbHOM CCBUIKOI Ha COOTBETCTBYIOLIYIO IPAaBOBYIO HOpMY. [TOpSI0K OTBETOB MOXKET
OBITH pa3MUYHBIM: JINOO BHAaYaJe AENACTCS BEIBOJ, a 3aT€M NPUBOAATCS apryMEHTHI, TMO0 1aeTCs pa3BepHyTask apryMeHTalus
IIPUHATOTO PEIICHUs, HA OCHOBAaHUM KOTOPOI IpezyiaraeTcs oTBeT. Bo3MOXHbI 1 HECKOJIBKO BApHAHTOB OTBETOB.

3aHATHS IPOBOJSATCA B popMe CBOOOAHON AUCKYCCUU ITPH aKTUBHOM YYacTHHU CTYJIEHTOB, a TaK ke B ()OpMe BHICTYIUICHUH C
JIOKJIalaMH U TIPEe3eHTAMOHHBIMU MaTepraiaMu. [103ToMy CTYJeHThI UMEIOT BO3MOKHOCTD JIOTIOJHATD BBICTYIAIOIIUX, HE
COIJIAIIaThCA C HUMU, BBICKA3bIBaTh U OTCTauBaTh CBOU TOYKH 3PEHUS, MIONIPABIISATH BBICTYMAIOMINX, 33/1aBaTh UM BOIIPOCHI,
IpeIaraTb At 00CYKASHHS HOBBIE POOJIEMbI, aHATM3UPOBATh MPAKTUKY NPHUMEHEHHS TaMOKEHHOT'O 3aKOHOAATEIbCTBA. Bonpocs!
MOTYT OBITh 3aJIaHbI IIPETI0IaBaTEIIIO.

IToaroroBka 10KIa70B BO3MOXKHA IO OTAEIBHBIM T€MaM IIPOrPaMMBl, a TAKOKE KaK II0Jr0TOBKA JOKIAJIOB U COOOLIEHUH Ha
ceMHHapcKoe 3aHsiTHe. Llenbio MoATOTOBKY JOKIIAJ0B SBIISETCS IIPUBUTHE CTYACHTaM HaBEIKOB CAMOCTOSTEFHON pabOThI HAZL
JUTEPaTypHBIMHU, HOPMATUBHBIMU U CTaTUCTUYECKUMH HCTOYHUKAMH, C TEM, YTOOBI HA OCHOBE UX aHaJIM3a U 0000IIEHHS CTYJeHTHI
MOTJIHX JieTaTh COOCTBEHHBIE BEIBOIBI TEOPETHIECKOTO U IIPAKTHIECKOTO XapaKTepa, 000CHOBBIBAS X COOTBETCTBYIOIIHM 00Pa30M.
Jloknaz npesiaraeTcsi CONpoBOKAATh CAMOCTOSITENBHO MOATOTOBIEHHOMN MPE3EHTaleH, YTO MO3BONAET JOKIATIUKY
CTPYKTYPHUpPOBAaTh OCHOBHBIE TIOJIOXKCHHUS M TPEHUPYET YMEHHE BBIICIATH OCHOBHOE, a CITyIIATENIM 00JIerdaeT yCBOCHHUE TT0IydaeMoit
uH(pOopMaIHH.

Paspemaercst ©CIOIB30BaTh HA 3aHATUSAX 3aITUCH C OTBETAMH Ha BONPOCH! U 33/1a4H, BHIIIOJHEHHBIE BO BPEMS ITOJITOTOBKH K HUM,
TEKCTHI HOPMATHUBHBIX aKTOB, YUYEOHYIO U JONOJHHUTENBHYIO JUTepaTypy. Kak 3a ycTHEIE, Tak 1 32 MHCbMEHHBIE OTBETHI CTYJeHTaM
BBICTABJIAIOTCS OLEHKU 110 ITHOAIIBHOM cucTeMe. [1o npeuioKeHuIo IpernojaBaTelis CTYASHT MOXKET U3JI0KHUTh COJICp)KaHue
BBITIOJTHEHHON MM NMUCEMEHHON pabOoTHl Ha MPAKTHYECKUX 3aHATHAX, II0CTIe YEro IPYIIIe peiaracTcst 00CyKaeHHe POoOIeMHBIX
BOIIPOCOB B (popMaTe KPyrioro CToa.

Ienb Takoit GopMbl pabOTHI KaK pellieHNe CUTYaTUBHBIX IPAKTUUECKUX 3a/1a4 — BBIICHEHUS CTEIIEHH YCBOEHUS U3y4aeMOro
Mareprana. Pabora craercs 00yJaronMucs Ha CIEAYIOMEM 10 MIaHy 3aHATHH. [IncCbMeHHYT0 paboTy MOXKET OBITh 3a/1aHa KakK 110
yKe U3y4eHHOM, Tak U 1o u3ydaemoii reme. O6beM paboTel — 1-3 cTpanuibl. OCHOBHOE OTJIMYUE AOMAIIHEH KOHTPOJILHOM paboThl OT
QHAJIOTUYHOH ayJUTOPHOI pabOTHI C UCIIONB30BAHIEM MaTEPHAIOB COCTOHT B CTETICHH CIIOKHOCTH TIpeJIaraeMbIX TIPenoiaBaTeIeM
3anad. ITo OKOHUaHUH 3aHATUS [IPEOAaBaTellb IOJABOAUT UTOTH, OTMEYAET YPOBEHb IMOJTOTOBKU K 3aHATHIO.

Psn tem mocine mpociyniuBaHus JEKIUH CTYAEHTAMU U3y4ar0TCsl CAMOCTOATENIFHO COTTIacHO yueOHoi nporpamme. [Ipu noasenennu
HTOTOB CAMOCTOSITEIBHON PabOTHI MpenoAaBarelieM OCHOBHOE BHUMAaHHE JTOJDKHO YIEISTHCS pa30opy U OLEHKe JIyYInuX pabor,
aHanu3y HegocTaTkoB. [To nmpemioxkenuio npenogasaresns o0yJaomuiics MOXKET U3JI0KUThH COEPIKaHUE BBIIOTHEHHONH UM
MMUCEMEHHOM PadOTHI Ha MPAaKTHYECKUX 3aHATHSX, ITOCTIE Yero IPyIIe MpeaiaraeTcs o0CcyKIeHHe MpoOIeMHBIX BOIIPOCOB B (hopMare
KPYIJIOro CTOJIA.

2. OcHOBHBIE (hOPMEI TEKYIIETO KOHTPOIS 3HAHUI: OIPOCHI, TECTHPOBAHHE, SK3aMEH.

Omnpocs! (TUCEMEHHBIE/YCTHBIE), CIOBAPHBII IUKTAHT 110 KaT€TOpUATIbHOMY allapary, 1JIs 4ero 00yJaronmMcst HeOOX0JUMO YCBOUTh
OCHOBHBIE TIOHATHUS (TEPMUHBI).

TecTupoBaHUE MOXKET MIPOBOJUTHCS MO OTAEIBHBIM T€MaM Kypca U 110 BCeH TUCLUIIMHE B BHJIE HTOTOBOIO TECTA.

Metoandeckne peKOMEHAAINK [0 NOATOTOBKE K TECTUPOBAHHIO.

IIpyr noAroTOBKE K TEOPETHYECKON YaCTH TECTUPOBAHMA HYXKHO, IIPEXKE BCETO, IPOCMOTPETh KOHCIIEKT JIEKIIUA U OTMETUTh B HEM
MMEIOILUECS  BONPOCHI KOJUIOKBUYMa. ECIM KakMe—TO BOIPOCHI BLIHECEHBI IPENOAABATENIEM Ha CAMOCTOATENBHOE U3yYEHHUE, CIENAYET
o0paTuThCs K ydeOHOM JIuTepaType, PEKOMEHJOBaHHOM NPENogaBaTeleM B KaUeCTBE UCTOYHUKA cBeleHUH. Takxke Npy MOArOTOBKE K
TECTHUPOBAHUIO CIIEAYET MPOCMOTPETh KOHCIIEKT NPAKTUYECKUX 3aHATUH U BBIIEINUTh IPAKTUYECKUE 3a1aHUsI, OTHOCSIIUECS K
JaHHOMY pasjeny. Eciu 3anaHus Ha Kakue — TO TeMbl He ObUIM pa300paHbl Ha 3aHATUAX (WU PELIeHHs KOTOPBIX OKa3aIuCh HE
HOHSTBIMH), CIIEAYET 0OpPAaTUThECA K YIeOHOH UTepaType, peKOMEHAOBAHHOI MpernoiaBaTesieM B KauecTBE HCTOYHUKA CBEJICHUI.
Ilone3HO CaMOCTOATENBHO PEIUTH HECKOJIBKO TUIIMYHBIX 33JaHUH [0 COOTBETCTBYIOIIEMY Pa3JIely.

IToaroroBka K 5K3aMeHy.

IIpu moaroToBKe K 9K3aMeHy HEOOXOIMMO OPHEHTUPOBATHCS HA KOHCIIEKTHI JIEKIMH (IIPY HAJTMYUH JISKIIMOHHOTO Kypca 0
JUCHUILINHE), pabodyto IPOrpaMMy AUCLUILIMHBL, HOPMATUBHYIO, yUEOHYIO U pEKOMEHAYEMYIO TUTepaTypy. OCHOBHOE B IOJTOTOBKE
K 9K3aMEHY - 9TO IOBTOPEHHUE BCETO MaTepHasa N3y4eHHOH JUCHUIUIMHEL. [Ipy NOATOTOBKE K claue 9K3aMeHa CTYASHT BeCh 00beM
paboTHI JOJDKEH paclpeeNnsITh paBHOMEPHO I10 JHSM, OTBEACHHBIM JUIS ITOATOTOBKH, KOHTPOJIHPOBATH KaXKIbIH JCHB BHIIIOIHEHHE
HaMeueHHOH paboThl. B meprno moAroToBKYU K 9K3aMEHY CTYJEHT BHOBB 00pallaeTcs K y)Ke U3y4eHHOMY (IIPOiICHHOMY) yueOHOMY
MaTepuany.
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